
 
 

Request for Proposals 
Web Developer/Programmer Consulting 

Amigos de las AmŽricas 
 
Overview: The website development/programming consultant primarily will be 
responsible for maintenance and integrating new interactive tools into the existing 
AMIGOS website and Online Community. Development consultant will also be available 
to provide advice and troubleshooting for other technical questions about the integration 
of existing databases, hosting and other concerns. Firm or individual must be able to 
complete maintenance and significant website enhancements in a timely manner.  
 
Compensation and Reporting: AMIGOS is open to considering a range of 
compensation arrangements, such as: pay for large jobs being on a contract basis; pay 
for maintenance work being on an hourly basis; or salaried position or retainers for full 
range of tasks. Proposals should delineate the compensation arrangement that would 
be most effective for the types of tasks outlined in this job description.  Consultant will 
work on behalf of the AMIGOS organization, but will report to and communicate directly 
with the Director of Marketing and Communication.  
 
Deadline: Immediate availability.  Open until filled.   
 
Background: Established in 1965, Amigos de las Americas (AMIGOS) is an 
international, volunteer- based not-for-profit organization.  Our mission is to build 
partnerships that empower youth leadership, advance community development and 
strengthen multicultural understanding in the Americas.  AMIGOS provides unparalleled 
leadership and volunteer service opportunities for teenagers and young adults while 
concurrently contributing to the well-being of hundreds of communities throughout the 
Americas.  AMIGOS has embarked upon a strategic growth plan and a five-year 
Business Plan to increase the reach of programs and youth leadership throughout the 
Americas.  
 
For more information about AMIGOS, visit our website: www.amigoslink.org  
  
Specific Responsibilities 
 
AMIGOS Website 
The AMIGOS website (www.amigoslink.org) receives about 16,000 unique visitors 
monthly. It has a standard Zope interface. 

• Format and post streaming audio and video as needed. 
• Provide integration support for Plone, Flash or other design features. 
• Troubleshoot problems that arise within existing site setup (Ex: Translation 

function errors, design inconsistencies, etc.). 
• Advise staff on and oversee desired improvements to the website as efficiently 

as possible. 



 

2 

 
Online Community 
The AMIGOS Online Community was created using Community Server 2.1. The 
community provides features for posting photos, blogs, participating in discussion 
forums and more. Some material (select photo galleries, blogs, etc.) is available for the 
public, while other features are restricted. Those interested in signing up for the Online 
Community may gain access to certain features by Ògetting affiliated.Ó Through the 
affiliation process, user information is checked against contact information in the main 
AMIGOS database (eTapestry). Depending on the usersÕ level of involvement (alumni, 
friend, Chapter leader, etc.) the user is granted different levels of access to content. 
Features on the Online Community are fairly standard with the exception of those 
described below. 
 

• Resume Database System 
o System that allows alumni to view recruiter profiles and upload their 

resumes; and for recruiters to log in and view alumni resumes. 
• Online Training Center 

o System that allows current Volunteers to take online health, safety and 
country specific assessments before their summer departure. The 
software is connected to the Volunteer database (AVIS) and run by Quiz 
XP Software. Data is imported from Volunteer database (AVIS) to verify 
current Volunteer status and project area information. 

• AmigosUsers Updater 
o System that allows data from the Volunteer database (AVIS) and the main 

AMIGOS database (eTapestry) to be input into the Online Community and 
then notifies Amigos staff when user profiles are updated and should be 
applied to the main AMIGOS database. 

 
Other duties 

• Meet as often as needed with communication team to discuss ongoing projects 
or problems that arise. 

• Provide recommendations and guidance for hosting issues. 
• Write new program code using existing specifications and body of code. 
• Evaluate simple interrelationships between programs such as whether a 

contemplated change in one part of a program would cause unwanted results in 
a related part. 

• Write and maintain programming documentation. 
• Maintain confidentiality with regard to the information being processed, stored or 

accessed. 
• Document programming problems and resolutions for future reference 
• Create and link databases to the user interface so that information can be 

retrieved, stored and processed interactively via the application. 
 
Qualifications Sought: 

• BachelorÕs degree or equivalent  
• Extensive ASP.NET development experience 
• Experience with Plone development 
• Experience with or willingness to gain basic proficiency with Web Quix XP and 

AVIS 
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• Ability to investigate and analyze information and to draw conclusions 
• Desire to learn about the AMIGOS organization and to serve its best interests. 

This includes learning about existing hosting and database systems to determine 
how technology can be used most effectively  

• Ability to learn and support new systems and applications 
• Minimum of three to five years of programming experience 
• Development and design capabilities preferred 

 
TO APPLY: 
Submit a cover letter, resume, portfolio and sample code. Email or mail application 
information to: 
  
twhite@amigoslink.org  
Tara White 
Director of Marketing and Communication 
Amigos de las AmŽricas  
5618 Star Lane  
Houston, Texas 77057   
  
AMIGOS is an Equal Opportunity Employer.  
 
 


